DENVER HOMEOWNERSHIP CENTER
SINGLE FAMILY HOUSING
UNDERWRITING INDEX (A-C)

(Revised May 1, 2006)

SUBJECT

A

HANDBOOK
(HB)

MORTGAGEE
LETTER (ML)

ACCESSIBILITY ML 00-24
ACQUISITION COST
Definition/LTV Limits HB 4155.1, Section 1-6B
ADP CODES HB 4000.2, App. Il ML 95-24
AFFIRMATIVE FAIR HOUSING MARKETING ML 01-9
AGE HB 4155.1 Section 2-2 C
ALIEN (Foreign National/Citizenship/Immigration | HB 4155.1, Section 2-2B
ALIMONY
As Liability HB 4155.1,
Section 2-11A2
ASs Income HB 4155.1, Section 2-7F
ALTERNATIVE DOCUMENTATION FOR AUDITS | HB 4155.1, Section 2-4B
AMENDATORY CLAUSE HB 4155.1, Section 3-4 ML 96-37
HB 4000.4, Section 3-22
NA Non Traditional Seller ML 96-37
APPEAL RATINGS - No More ML 95-36

APPLICATION

Loan Application
Initial 92900-A Page 1 Signed by Interviewer
Final URLA/92900-A Page 1 Signed by Borrower
Both must be present prior to underwriting.

HB 4155.1, Section 3-1




SUBJECT HANDBOOK MORTGAGEE
(HB) LETTER (ML)
APPLICATION (Continued)
Face-to-Face Interview Elimination ML 98-15
Waived if Counseled ML 95-36
Face-to-Face Needed HECM'’s ML 00-10
Face-to-Face Not on Refi’s ML 94-7
Forms HB 4155.1, Section 3-2A
Non-profit Approval Letter ML 00-08
Revised ML 03-20

NEW APPRAISAL PROTOCOL (Forms)

ML 05-48; 05-34

APPRAISAL

HB 4145.1;
HB 4150.1;
HB 4150.2

Acceptability Requirements

HB 4150.2, Section 3-6

Access

HB 400.2, Section 2-6G

Appraisal Management Firms

HB 4150.2, Section 1-2D

Appraiser Selection

HB 4150.2, Section 1-3

MLs 97-45; 94-54

Attic Inspection

HB 4150.2, Section 3-6A.8;
App. D-2

Business Use (25%)

HB 4905.1, Section 2-6 A2

Case Number Assignment

HB 4150.2, Section 1-2

Changing Value

HB 4000.4
App. 15, Section 8-3(0)

Compliance Inspections

HB 4000.2, Section 2-10

Condominiums

HB 4150.2, Section 9-1
HB 4000.2, Section 2-5

Construction Status Definition

HB 4150.2, Section 2-1C

Copy to Borrower ML 92-35
Cost Approach HB 4150.2,
Sections 3-6D; 4-3A; 4-5
HB 4150.2,
App. D, Section 6
Crawl Space HB 4150.2, ML 97-22
Section 3-6A.11; App. D-2
Data Entry ML 00-06

Defective Conditions

HB 4150.2,
Section 3-6A(8)

Economic Life

HB 4150.2, Section 3-4

Eligible Houses

HB 4000.2, Section 2-6A

Eligible Manufactured Homes

HB 4000.2, Section 2-6B

Encroachments

HB 4150.2, Section 3-2E

Escrow Funds

HB 400.2, Section 2-11C




App. D Section 6

SUBJECT HANDBOOK MORTGAGEE
LETTER
APPRAISAL (Continued)
Expiration (Of Appraisal)
Existing HB 4000.2, Section 2-9
Proposed/Rehab HB 4000.2, Section 2-9
Extending HB 4000.4, Section 3-5
Fees HB 4000.2, Section 2-13
Finance Concessions — Adjustments HB 4150.2, Section 4-6B ML 99-32
Flood Hazard Areas Forms HB 4150.2, Section 2-2L MLs 99-32;
99-18; 97-22
“For Your Protection...” Form HUD-92564CN (New) ML 05-01
Form Requirements HB 4150.1;
App. D-2
Foundation/Basement HB 4150.2,
Section 3-6A-10
App. D-2
Gas/Petroleum Lines HB 4150.2, Section 2-2I;
App. D-2
Health/Safety HB 4150.2,
Section 3-6A.14;
App. D-2
Home Inspection Revised Form HUD-92564-CN (New) ML 05-01
HUD Form 92800 HB 4000.4, Section e-20;
HB 92800.5B
Income Approach HB 4150.2, Section 4-7, ML 97-22

Land Use

HB 4150.2, Section 2-1E

Land, Excess

HB 4150.2,
Sections 4-4, 4-5A(2)

Lead-based Paint

HB 4150.2,
Section 3-6A (17)
HB 4000.2, Section 2-6E

Lender Notification of Value to Borrower

MLs 99-32; 97-45

Manufactured Homes

HB 4150.2, Section 8

Market Value

HB 4150.2, Section 4-1A

MCRV/VA

HB 4000.2, Section 2-7

Mechanical Systems

HB 4150.2,
Section 3-6A (13);
App. D-2

Mortgagee Certification

HB 4000.2, Section 2-11B

New/Proposed Construction Requirements — Termite

FHA Connection Message
Board, 1/13/05

ML 01-4

Overhead High-voltage Lines

HB 4150.2, Section 2J
App. D-2

Noise

HB 4150.2, Section 2-2F;
App. D-2




SUBJECT HANDBOOK
(HB)
APPRAISAL (Continued)
Non-Residential Use HB 4000.2, Section 2-6H
Planned Unit Development HB 4150.2, Section 9-O ML 03-02
Purpose HB 4150.2, Section 4-1C
HB 4000.2, Section 2-1
Photos (New & Proposed Construction HB 4145.1, Section 2-2B#2
Photos, Laser ML 95-50
Red Tag (IBTS) (703) 481-2010
Refinance W/Appraisal Fees HB 4150.2, Section 1-2D MLs 01-12;
99-32; 97-22;
Register of Appraisers HB 4150.2, Section 1-1 MLs 99-35;
97-45; 97-22

Reporting Requirements

HB 4000.2, Section 2-4

Review Form - HUD 54114

MLs 93-29; 91-43

REO HB 40000.4, Section 3-20
203(K) ML 00-27
Well/Septic HB 4150.2, Section 3-6A.5 MLs 00-27; 95-34

Repair Requirements

HB 4000.2, Section 2-11

Requirements

HB 4000.2, Section 2-3

Required Repairs

HB 4150.2, Section 3-6

Conditions Not Requiring Repairs

HB 4150.2, Section 3-6C

New/Proposed Construction

HB 4150.2, Section 3-6D

Road Access/Maintenance

HB 4150.2, Section 3-6A.7,
App. D-2

Roof

HB 4150.2, Section 3-6A.12;
App. D-2

Sales Comparison

HB 4150.2, Section 4-6;

Approach App. D Section 6
Adjustments HB 4150.2, Section 4-6B
Section 203(k) HB 4150.2;
App. B-1
Septic, Sewer HB 4150.2, Section 3-6A.5;
App. D-2

Services and Facilities

HB 4000.2, Section 2-6F

Signatures, Electronic ML 95-50
Signature & Inspection ML 95-54, VIII
Site Analysis HB 4150.2, Section 2-1, 3-2
Unacceptable Sites HB 4150.2, Section 2-2
Soil Contamination HB 4150.2, Section 3-6A.3;
App. D-2
Soil Treatment HB 4150.1, Section 12-11 ML 01-04

Solar Energy

HB 4150.2, App. B-5

Storage Tanks

HB 4150.2, Section 2-2M;
App. D-2




SUBJECT

APPRAISAL (Continued)

HANDBOOK
(HB)

MORTGAGEE

LETTER (ML)

Structural Conditions

HB 4150.2, Section 3-6A.8;

App. D-2
Subsidence HB 4150.2, Section 2-2C;
App. D-2
Term HB 4000.2, Section 2-9
Termite HB 4150.2, Section 3-6A.6;

App. D-2

Wood Destroying Insect Inspection Report —
Form NPMA-33

FHA Connection Message
Board, 4/13/05

Transfer of Appraisal

HB 4000.4, Section 1-16B

URAR Instructions

HB 4150.2;
App. D

VA HB 4150.1, Section 12-7 ML 00-28
VA/LAPP MLs 93-29, #5;
93-77, Page 4

Value Adjustments

HB 4150.2;
App. D Section 6

Value Approach

HB 4150.2, Section 4;
App. D Section D

Valuation Conditions

HB 4150.2, Section 5-1B;
App. D
HB 4000.2, Section 2-4B

MLs 99-32; 03-18

Verify Comps HB 4150.2, Section 4-6A8
Wells
Abandoned HB 4150.2, Section 2-2D;
App. D-2:
Oil/Gas 4150.2 2-2D; App. D-2
Water 4150.2, 3-6A.5; App. D-2

Wood Destroying Insect Inspection Report —
Form NPMA-33

FHA Connection Message
Board, 4/13/05

APPRAISED VALUE (Documentation of)

HB 4000.2, Section 2-14

ARM

HB 4000.2, Section 6-16

ML 89-24; 04-10;
04-28

Annual Adjustments 91-8, Page 15
Assumptions

Buydown/Premium Pricing ML 98-1
Counseling ML 98-1

Frequency of Rate Change

HB 4000.2, Section 6-16G

Hybrid (1-3-5-7-10)

MLs 05-14, 04-10

Insuring Quota

ML 98-23

Interest Rate Caps

HB 4000.2, Section 6-16G




SUBJECT

ARM (Continued)

HANDBOOK
(HB)

MORTGAGEE

LETTER (ML)

Interest Rate Determination

HB 4000.2, Section 6-16G

Monthly Payment ML 97-26
Mortgage Insurance Annual Term Termination ML 00-46
Mortgage Interest Paid ML 98-1
Notice of Rate Change HB 4000.2,
Section 6-16G
Owner Occupied Only ML 04-28
Qualifying % Rate — LTV= or > 95% ML 98-1
Qualifying Rations ML 97-26
Refinance to Fixed Rate ML 01-12
Refinance — Owner Occupied Only ML 04-28
Rider — No More HB 4165.1, Section 4-11A
ASSUMPTIONS HB 4155.1, Chap. 4;
HB 4330.1, Chap 6 &
App. 12
HB 4000.2, Section 1-15
Contingent Liabilities HB 4155.1, Section 2-11B
Contracting Out ML 94-7, # VII
Creditworthiness Review Processing HB 4155.1, Section 4-4
Fees HB 4330.1, Chap. 6: 4, 4-4
Investor Considerations HB 4155.1, Section 1-4C(1)
LTV Reduction Requirements HB 4155.1, Section 4-5
Processing (Non-approved Lenders) ML 94-7
Release from Liability HB 4155.1, Section 4-3 ML 89-27
Secondary Residence MLs 91-1; 90-9
AUTHORIZED AGENTS HB 4000.4, Section 2-12; ML 96-12
HB 4060.1, Section 2-27
Adding of Non-supervised Lenders ML 95-36
AUTO ALLOWANCE HB 4155.1, Section 2-70
AUTOMATED EMPLOYMENT VERIFICATION ML 97-26
AUTOMATED UNDERWRITING ML 96-3
Accept Rating ML 98-14
CHUMS ID ML 98-14
EEM ML 00-28
Fee HB 4000.2, Section 5-2C




SUBJECT HANDBOOK MORTGAGEE
(HB) LETTER (ML)
AUTOMATED UNDERWRITING (Continued)
Freddie Mac Endorsement ML 98-14
General ML 95-7, # XI
HUD — 92900-A Revised ML 99-26
Total Scorecard ML 04-00
BANK STATEMENTS HB 4155.1, Section 3-1F
BANKRUPTCY HB 4155.1, Section 2-3E;
CAIVRS HB 4155.1,
Section 2-5, C (3)
BINDER HB 4165.1, 1-1
BORROWER APPROVAL OR REJECTION HB 4000.2, Section 3-6
BORROWER IDENTIFICATION
Social Security Number HB 4155.1, Section 3-1C
BORROWER NOTIFICATION
Appraised Value HB 4000.4, Section 3-13
“For Your Protection Get a Home Inspection” ML 99-18,
(HUD 92564-CN) ML 99-22
Homebuyer Summary (HUD-92564-HS) HB 4150.2, Section 5-1C ML 99-18
Eligibility Under Section 518(a) (Proposed
Construction or construction not approved
Prior to start of construction) HB 4000.4, Section 3-13 ML 99-18
Important Notice (92900B) ML 97-27
BRACKETING HB 4150.1, Section 6-6
BRIDAL REGISTRY ACCOUNTS ML 96-56;
ML 97-20
BROKER GIFT GIVING HB 4155.1, Section 2-10C
BROKER FEE (Mortgage) ML 96-12




SUBJECT HANDBOOK MORTGAGEE
(HB) LETTER (ML)
BUILDER APPROVAL HB 4004.4, Section 1-2;
HB 4145.1, Section 3-3
Elimination Process ML 95-57
BUILDER'S CERTIFICATION ML 99-32
Procedures ML 93-27
Termite Infestation (New NPMA-33) FHA Connection Message MLs 01-4; 99-3;
Board, 4/13/05 99-34; 97-40
BUILDING ON OWN LAND HB 4155.1, Section 1-8D
HUD Form 92900-PUR ML 04-28
BUSINESS USE (25% - 1 Unit: 40%-2 Units: HB 4950.1, Section 2-6 A-2
33%-3 Units)
BUYDOWNS HB 4155.1, Section 2-14
ARM ML 98-1
Qualifying ML 04-28
BUYER-BROKER (Real Estate) HB 4000.2, Section 5-3L
Real Estate Broker Fees HB 4155.1, Section 1-9H
HB 4000.2, Section 5-2L
CABO
New Construction (After 10-24-93 ML93-26
New Construction (After 5-20-99) HB 4150.2, Section 3-6B(7)
Stretch Ratios HB 4155.1, Section 2-19
CAIVRS (See Credit Alert) HB 4155.1, Section 2-5C
CASE BINDER ML 96-29
Binder HB 4165.1, Section 1-1
Copies HB 4165.1, Section 1-3
Document Binder Order HB 4165.1, Section 1-2 ML 01-01
Pay History/Late Submissions HB 4165.1, Section 1-1 ML 96-29
Retention HB 4000.2, Section 5-8
Uniform HB 4000.2, Section 5-4




SUBJECT HANDBOOK MORTGAGEE

(HB) LETTER (ML)
CASE NUMBER
Canceling HB 4000.2, Section 4-1
Ordering
Condo HB 4150.2, Section 1-2
Prior to Appraisal HB 4150.2, Section 1-2
Request Form HB 4000.4, Section 3-3A
Requesting A Case Number HB 4000.2, Section 2-8
On Binder HB 4165.1, Section 1-1
TOTAL ML 04-44
CASE TRANSFER HB 4000.4, Section 1-16
Fees HB 4000.4, Section 1-16B
CASH-ON-HAND HB 4155.1, Section 2-10M
CASH RESERVE - Retirement & Gift Funds MLs 04-44; 00-28
(TOTAL)
CERTIFICATIONS
Appraiser HB 4150.2, Section 5-1A(2)
Borrower ML 95-31, Page 4
Chain of Title/203K ML 00-25
Lender HB 4000.4; App. 4 ML 95-31, Page 4
Real Estate HB 4155.1, Section 3-3
Underwriter HB 4000.4, App. 3
CHAIN OF TITLE/203k ML 00-25
CHILD CARE EXPENSES HB 4155.1,
Section 2-11A & D
CHILD SUPPORT
As Liability HB 4155.1, Section 2-11A
As Income HB 4155.1, Section 2-7F
Grossing Up HB 4155.1, Section 2-7Q ML 05-16
CHURNING (Refinances) MLs 90-20; 04-28
CITIZENSHIP and IMMIGRATION STATUS HB 4155.1, Section 2-2B




CIVIL RIGHTS AND FAIR HOUSING

HB 4000.2, Section 1-18

SUBJECT HANDBOOK MORTGAGEE

(HB) LETTER (ML)
CLOSING COSTS ML 06-04
HECM ML 06-07

CLOSING DATE

HB 4000.2, Section 5-1D

Date Interest May Be Collected

HB 4000.2, Section 5-1E

CLOSING PACKAGE (Submission of)

HB 4000.2, Section 5-5

Delays in Submission

HB 4000.2, Section 5-5B

Timing of Submission

HB 4000.2, Section 5-5A

CO-BORROWER

HB 4155.1, Section 2-2A

Contingent Liabilities

HB 4155.1, Section 2-11B

Non-occupants

HB 4155.1, Section 1-8B

Title

HB 4155.1, 2-2A

CONDITIONAL COMMITMENT
-Form HUD-92800.58B

FHA Connection Message
Board, 12/9/04

COLLECTIONS

HB 4155.1, Section 2-3C

COMMERCIAL USE PROPERTIES 203k

HB 4150.2, Section 3-17
HB 4905.1, Section 2-6

MLs 94-11; 95-40

COMMISSION FROM SALES

HB 4155.1, Section 2-10P

COMMUNITY PROPERTY STATUS

HB 4155.1, Section 2-2D

COMPENSATING FACTORS

HB 4155.1, Section 2-13

MLs 00-4; 97-26

Credit Scores

ML 97-26

Wind Shelters

ML 00-04

COMPLIANCE INSPECTION REPORT
(Form HUD-92051)

HB 4000.2, Section 2-11A

CONCESSIONS/CONTRIBUTIONS
(Inducements to Purchase)

HB 4155.1, Section 1-7B

Financing

HB 4155.1, Section 1-7B

10




Sales
SUBJECT

HB 4155.1, Section 1-7A
HANDBOOK

MORTGAGEE

CONDITIONAL COMMITMENT (See Expiration

Of Appraisal)

(ml=)) LETTER (ML)

HUD-Owned

HB 4000.4, Section 3-20

Latest Revision HB 4265.1 ML 97-26

CONDOMINIUM UNITS HB 4150.2, Section 9-1;
HB 4265.1

ADP Codes HB 4000.2, App. IV

Case Number HUD-Approved HB 4150.2, Section 1-2

Certification (Occupancy) HB 4150.1, Section 11-3 ML 97-22

(51% ML 96-41) HB 4000.4, App. 3(9) Attachment 1
ML 96-41, Page 3

Mortgage Insurance (Life of Loan) ML 96-41

Non-approved Projects (Spot Approval) ML 96-41

UP-front MIP ML 05-38

Withdrawn Projects/Refinances

HB 4155.1, Section 1-12D3

CONFLICT OF INTEREST HB 4000.4, Section 1-14; MLs 00-25 (203k);
HB 4060.1, 96-18; 1V; 94-39
Sections 2-14 & 24
HB 41502., Section 1-2D

CONSTRUCTION

Builder’s Certification

HB 4145.1,
Sections 3-3 & 6-3

MLs 99-35; 95-18

Builder’s Warranty

HB 4145.1 3-18; App. 5

CABO

ML 93-26

Certificate of Occupancy

ML 01-27

Construction Status Definition

HB 4150.2, Section 2-1C

Documentation for Hi & Low Ratio

MLs 01-27; 95-1

Early Start HB 4145.1, Section 3-5; MLs 01-27;
App. 6 96-18, # Il
Energy Efficiency HB 4150.2, Section 3-B (7)
Flood Insurance HB 4150.2, Section 2-2L(1)
Foundations, New HB 4150.1, Section 12-6
Inspections HB 4145.1, Section 4-4 ML 01-27
Local Inspections MLs 01-27;
96-18, #lI; 97-22;
VA Cir 26-97
Mortgage: Construction to Permanent HB 4155.1, Section 2-17 ML 92-25
Pest, Forms NPCA-99a/b & NPMA-33 FHA Connection Message
Board, 12/9/04
Ten Year Warranty HB 4145.1, Section 6-1, MLs 01-4; 99-3,;

11




SUBJECT

HANDBOOK

97-40
MORTGAGEE

CONSTRUCTION to PERMANENT LOAN

HB 4155.1, Section 2-17

(ml=)) LETTER (ML)

MLs 92-25; 93-29

CONSTRUCTION STAGE

HB 4155.1, Section 1-6B(2)

3-1D; 4-4
HB 4000.2, Section 3-5

Early Start HB 4145.1, REV-2, Chg 1, MLs 01-27;
Para 3-5 96-18, #lI
Inspectors ML96-18
Mortgage Calculation MLs 98-29; 98-31
Plans/Specs ML 95-5 (7)
Plans/Specs for MAR ML 96-18, #lI
CONTINGENT LIABILITIES HB 4155.1, Section 2-11B
CONTRACT OF MORTGAGE INSURANCE HB 4000.2, Section 1-5
CONTRACTING OUT ML 95-36
CO-SIGNER
Non-Ownership Interest HB 4155.1, Section 2-2A
Obligations HB 4155.1, Section 2-11B(2)
COST APPROACH HB 4150.2, Section 4-5
CONSULTANT 203K ML 95-40
CONTRACT FOR DEED HB 4155.1, Section 1-8E
COUNSELING HB 7610.1
First-time Homebuyer ML 95-36
Video Conferencing ML 95-36
CREDIT
Bureau Score Requirements ML 04-13
Eligibility HB 4155.1, Section 2-5
History HB 4155.1, Section 2-3
Report HB 4155.1, Sections 2-4;

Non-Traditional

HB 4155.1, Section 2-4B2

Requirements

HB 4155.1, Section 2-4B

12




Time Limitations for Documentation HB 4155.1, Section 3-1D
SUBJECT HANDBOOK MORTGAGEE

(HB) LETTER (ML)

CREDIT ALERT (CAIVRS) HB 4155.1, Section 2-5C

Assumptions HB 4155.1, Section 2-5C(1)

Bankruptcy HB 4155.1, Section 2-5C(3)

Divorce HB 4155.1, Section 2-5C(2)

HECM HB 4234.1, Section 4-3

Non-profit ML 00-8

Streamline Refinance HB 4155.1, Section 1-12 ML 88-23
CREDIT SCORES ML 04-13
CREDIT WATCH MLs 99-15; 00-17;

02-23

13
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